COI''TACOBAHO
IIpoTOKON MEIarornyecKoro CoBeTa

I'bOYPK KCIIN

09.08. 2017 r. Nel

MOJIOKEHUE Ne802
0 HOPMATHBHOM JIOKAJIbHOM aKTe 00pa30BaTe/IbHOI OpraHn3anuu

[.OBIIUE ITOJOKEHUA
1.1. TlonoxeHue 0 HOPMATHUBHOM JIOKAJIBHOM aKT€ OOpa30oBaTENbHOW OpraHU3ALMU
(mnanmee — TlomokeHue») ycTaHaBIWMBaeT e€lMHbIE TpeOOBaHHWA K HOPMATUBHBIM

JOKaJbHBIM aKTaM, WX TMOJTOTOBKE, OGMOPMIICHUIO, TPHUHATHIO, YTBEPXKICHHIO,
BCTYIUICHUIO B CUJTy, BHECEHMIO U3MEHEHUI U OTMEHE.

1.2.Hacrosimee IlomoskeHue sBIsieTCsl HOPMATUBHBIM JIOKalbHBIM akToM ['BOYPK
KCIIN wu o6s3aTenbHO0 K HWCIOJHEHWIO BCEMHM YYaCTHHKaAMU 00pa3oBaTeIbHBIX
OTHOIIICHUH.

1.3.IlonoxkeHre TOATOTOBIEHO Ha OCHOBaHUM 3akoHa «OO0 oOpa3oBaHuU B
Poccuiickoit ®@enepauun», TpymnoBoro koaekca PD (mamee — TK P®), ['paxxmpanckoro
Konekca P® (nanee — I'K P®), Ycrasa ' BOYPK KCIIN.

1.4.JlokanbHbIi HOPMATUBHBIA aKT (J1ajie€ — JIOKAJIbHBIA aKT) — 3TO HOPMATHUBHBIN
PaBOBOM  JOKYMEHT, COJEpKaIlMd HOPMBI, pEryaupymomue o0pa3oBaTelbHbIE
OTHOIIEHUs B LIKOJIE-UHTEPHATE B IIPEJEeiax CBOEH KOMIIETEHLIUH B COOTBETCTBHUM C
3aKOHOAATENIbCTBOM Poccuiickorn ®denepanuu, B NOPSAJKE, YCTAHOBJIECHHOM Y CTaBOM
I'bOYPK KCHIN.

1.5. JlokanbHBIC aKTBl JEHWCTBYET TOJIBKO B Mpejieiax JaHHOW 0011eo0pa3oBaTeIbHON
OpraHu3aluy U HE MOT'YT PEryJIupOBaTh OTHOUICHHS BHE €€.

1.6. JlokanpHble akKThl H3HAIOTCS 1O OCHOBHBIM BOIPOCAM OpraHU3alUUd H
OCyIIECTBICHHsI OOpa3oBaTenbHOU nearensHocTH OO, B TOM YHCIE TO BOIPOCaM,
PETJIaMEHTUPYIOIINM TpaBujia MprueMa oOydaroIMuXCs, PEeKUM 3aHSATHA OOYyJaroIIMXCs,
GbopMBI, TMEPUOAMYHOCTH, H  TOPSAOK TEKYIET0 KOHTPOJIA  YCIEBaeMOCTH U
MPOMEKYTOUHOM arTecTaliud OOydYaloluXcsl, TOPSAOK © OCHOBaHHUS TIEPEBOJA,
OTYUCJICHUSI ¥ BOCCTAHOBJICHHUSI OOYyYaromIuxcs, MOPSAI0K O(OPMIICHHS BO3HUKHOBEHUS,
MIPUOCTAHOBJICHUS U MPEKPAIICHUSI OTHOIIEHUN MEX]1y 00pa30BaTEIbHON OpraHu3alnueil u
00yJarOIIMMUCS u (nnn) poauTeIAMU (3aKOHHBIMH NpEeACTABUTEIISIMU )
HECOBEPIICHHOJIETHUX 00YyYarOIINXCS.

1.7. JloxanpHble aKThl, COOTBETCTBYIOLIME BCEM TPEOOBAHUSIM 3aKOHOAATEIHCTBA
P®, saBnsitoTcst 00s3aTENbHBIMU K HCHOJHEHHI0 BCEMU YYaCTHMKaMH 00pa30BaTEIbHbBIX
OTHOILICHUH.

1.8. Hopmbl JIOKaJbHBIX aKTOB, YXYAIIAIOIIME TMOJOXKEHUE OOYyYaroIUXCs WIH
pabotaukoB ['BOYPK KCIIMN 1o cpaBHEHHIO C TIOJIOKEHHEM, YCTaHOBJICHHBIM
3aKOHO/ATEIbCTBOM 00 00pa3oBaHUU, TPYJAOBBIM 3aKOHOJATEIBLCTBOM JUOO MPUHSTHIE C



HApYIIEHUEM YCTAHOBJIIEHHOTO MOPAJIKA, HE MpUMEHSIOTCS U noanexar otmeHe [ bOYPK
KCIIIHN.

1.9. Jlokaneueie aktel ['BOYPK KCIIN yrpaunBaioT cuiay (MOJHOCTBIO WM B
OTJEIBHOM YacCTH) B CIECAYIOIINX CIydasX:

¢ BCTYIUICHUE B CHWIIy aKTa, IPU3HAIOLIErO0 JAHHBIM JIOKAIBHBIM AKT YTPAaTUBIIUM
CUILY;

¢ BCTYIUIEHUE B CHUJIY JOKAQJIbHOIO akTa OOJbIIEH IOPUIUYECKON CHUJIbI, HOPMBI
KOTOPOTr'0 IPOTUBOPEYAT MOJOKEHUAM JaHHOIO JIOKAJIBHOTO aKTa;

o IPU3HAHHE CYJIOM WJIM UHBIM YIIOJTHOMOYEHHBIM OPTraHOM I'OCYJIapCTBEHHOM BIACTU
JIOKAJIBHOTO aktal BOYPK KCIIIHN IIPOTUBOPEYALLUM JNEUCTBYIOLLIEMY
3aKOHO/IATENIbCTBY.

1.10. Jlokanbubii akr I'BOYPK KCHIH, yTpaTtuBmuil cuiy, HE MHOIJIEKUT
UCITOJTHEHUO.

IL.LOEJA U 3ATAYHN

Lenamu u 3amauamu Hactosiero [looxeHue sSBISIOTCS

e CO3JIaHUE €IMHOM M COTIacOBaHHOU cucTeMbl JIoKainbHBEIX akToB [ BOYPK KCIIU;

« oOecrieueHre MPUHIMIIA 3aKOHHOCTU B HOpMOTBOpYeckoil aestenbHocti ' BOYPK
KCIIy;

¢ COBEPILICHCTBOBAHME  TpoOIEcCa MOATOTOBKH, OQGOPMIICHHUS, TMPUHATUS U
peanu3alum JOKaIbHBIX aKTOB;

o IPEOTBPALLICHUE TyOnupoBaHUs peryJupoBaHHUs OO0I1ECTBEHHBIX U
obpazoBatenbHbIX oTHOIIeHUH B ' BOYPK KCIIIN.

1. BUIbI IOKAJIBHBIX AKTOB

3.1. B cootBetcTBHM ¢ YcTtaBoM AearenbHOCTs ' BOYPK KCIIIU pernamenTupyeTcs
CIENYIONIMMHU BHUJAMH JIOKAJIBHBIX AaKTOB: TIOJOXKEHHUS, TIOCTAHOBJICHUS, pEIICHUS,
IPUKA3HI, pacnopspKeHus, WHCTPYKIIUH, JOJKHOCTHBIE UHCTPYKIIUH,
npaBwia. [IpeacraBineHHbpId  TepedYeHb BUIOB  JIOKANBHBIX aKTOB HE  SIBISICTCS
MCYEPITBIBAIOIIHM.

3.2 Jlokanpubie akTtel ['BOYPK KCIIM moryT ObITH Ki1acCU(DHUITMPOBAHBI:

a) Ha Tpynnsl B coorBeTcTBUM ¢ KoMmreteHuen ' bOYPK KCIIN:

¢ JIOKAJIbHBIEC AKThl OPraHU3ALMOHHO-PACTIOPAIUTEIILHOTO XapaKTepa;

o JIOKAJIbHBIE aKThI, PETJIAMEHTUPYIOIINE BOIPOCHI OpraHU3aMU 00pa30BaTEIBLHOIO
nporecca;

¢ IOKAJBHBIC AKTHI, PETIAMEHTUPYIOIINE OTHOIICHUS paboTofaTeNs ¢ paOOTHUKAMH U
OpraHu3aIrio y4eOHO-METOAUUECKON PadOThI;

¢ JIOKAJIbHBIE AaKThl PETJIAMEHTHPYIOIIHE AESTEIbHOCTh OPraHOB CaMOYINPABICHUS
I'bOYPK KCIIH,;

¢ IOKAJIbHBIE  aKThl, PETJAMEHTHPYIOIIUE aJIMUHUCTPATUBHYIO U (UHAHCOBO-
XO3SIUCTBEHHYIO JIESITEIIbHOCTD;

¢ JIOKAJIbHBIE AKThI, 00ECIEUNBAIOLIUE BEACHUE JIETONPOU3BOACTRA.

0) MO KpUTEPUSIM:

¢ 10 CTETICHU 3HAYMMOCTH: 00A3aTEIbHbIE U HE0O0sS3aTeNbHbIC,

o 10 cpepe AeCTBUS: OOIIEro XapakTepa U CleluaibHOTO XapakTepa;



« 10 KPYTY JIMII: pacnpocTpanstoniuecs Ha Bcex pabotHukoB [ BOYPK KCIHIU u ne
pacupoCTpaHsIOLUIMECS HA BCEX paOOTHUKOB OpraHU3alllu;

om0 crnocoOy npuHATUSA: npuHUMaeMmble pykoBoautenemM ['BOYPK KCHIU
€IUHOJIMYHO U NPUHUMAEMbIE C YYETOM MHEHHs NPEICTaBUTEIBHOIO OpraHa y4aCTHUKOB
00pa3oBaTeIbHBIX OTHOIICHUH;

eII0 CPOKY JEHCTBUS: MOCTOSHHOTO ACHCTBUS W OECCpPOUYHBIE C ONpPEAesIEHHBIM
CPOKOM JIEUCTBUS,

* [I0 CPOKY XPAaHEHHUsI: IMOCTOSHHOI'O XpaHEHUs , 75 IeT U JIpyTHUe.

IV.IIOPAAOK ITIOAT'OTOBKH JIOKAJIBHBIX AKTOB

B TI'BOYPK KCIIIMN ycraHaBauBaeTcs CHEAYIOIIMA MOPSAOK MHOATOTOBKH
JIOKaJIbHBIX aAKTOB:

4.1. UHUIIMaTOpOM MOJATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

* YUPEIIUTETB;

e OpraHbl yIpaBJIeHHs] 00pa30BaHUEM;

e anmMuHUCcTpanss ['BOYPK KCIIU B nuie €€ pykoBOOUTENS, 3aMECTUTENEH
PYKOBOIUTENS;

 OpraHbl rocyaapcTBeHHO-001ecTBeHHOrO yrpasierus ' bOYPK KCIIH,

« cTpyKTypHOE noapazaenenne ' BOYPK KCIHIN;

¢ YUACTHUKHU 00pa30BaTEIbHBIX OTHOIICHUH.

OcHoBaHMEM 7151 TOJATOTOBKH JIOKAJIBHOTO aKTa MOTYT TakKKe SIBISATHCS U3MEHEHHUS B
3aKoHoAaTeNbcTBE PD (BHECEHHE M3MEHEHU, U3IaHUE HOBBIX HOPMATHBHBIX IPABOBBIX
aKTOB).

4.2. TIpoeKT JOKaJbHOTO aKTa TOTOBUTCA OTAEJIbHBIM PAOOTHUKOM WJIM TPYMION
paboTHuKOB mo mopydeHuto pykopogutens I['BOYPK KCIHIM, a Ttakxke opraHoMm
CaMOYMPaBJICHUS, KOTOPBIM BBICTYITAJ C COOTBETCTBYIOIIEH HHUIIUATHBOM.

4.3. I[loaroToBKa JOKAJIBHOTO aKTa BKIIOYAET B ceOsl M3yUYEeHHUE 3aKOHOJATEIbHBIX U
MHBIX HOPMATUBHBIX aKTOB, JoKaiabHbIX akTOB ' BOYPK KCIIIN, pernaMmeHTUpYIOIIUX TeE
BOIIPOCHI, KOTOPHIE MPEANOIAraeTcsi OTPa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE
BBIOOD €ro Bua, COJAEPKaHUs U MPEACTaBICHHE €r0 B TUCbMEHHOM (opMme.

4.4. TloaroroBka HauOOJ€e BaXKHbIX JIOKAJIbHBIX aKTOB (MPOEKTOB pELICHUI
coOpaHuii, TEJICOBETOB, OPraHOB CAMOYIIPAaBJICHHS, MPUKA30B, MOJIOKCHHM, TPABIII)
JIOJDKHA OCHOBBIBATbCS HA pPE3yJbTaTax aHAIN3a OCHOBHBIX CTOPOH JESITEIBHOCTH
I'bOYPK KCHIU, Tennennuii €€ pa3BUTHS U CIO0KUBIIEHCS CUTYallUH.

4.5. Tlo Bompocam mpuemMa Ha paboTy, TIEPEBOJIOB, YBOJIBHEHUH, MPEIOCTABICHUS
OTHYCKOB, TMOOWIPEHUN WM NPUBICUYCHUS COTPYAHUKOB K JUCIHUIUIMHAPDHOW WIH
MAaTepPUAIbHONW OTBETCTBEHHOCTH U3IAI0TCS MPUKa3bl, B COOTBETCTBUH C TK PO.

4.6. IIpoeKT JOKAIBHOTO aKTa MOMJICKUT 00S3aTeTHHON TPABOBOWM JKCIEPTH3E U
MPOBEPKE Ha JUTEPATypHYIO TPaMOTHOCTh, KoTopbie mnpoBoasTca ['BOYPK KCIIUN
CaMOCTOSITEJIbHO JTMOO C y4acTHEM MPHUBICUECHHBIX CIEHUANUCTOB. JIOKaIbHBIA aKT, HE
MPOLIEAIINNA MPABOBYIO IKCHEPTU3Y, HE MOIJIEKUT PACCMOTPEHUIO U MPUHSITHUIO.

4.7.1IpoeKT JIOKaJIbHOTO aKTa MOXET OBITh MPEACTaBICH Ha oO0cyxiaeHue. Oopmbl
MpeACTaBICHUs JJIsi OOCYXAEHUS MOTYT OBbITh pa3IMUHBIMU, HAMPUMEp, pPa3MEIICHHE
MPOEKTa JIOKAJIBHOTO akTa Ha WH()OPMAIMOHHOM CTEHJ€ B MeCTe, JOCTYIMHOM JIst
BCEOOIIEro 0003peHNs, Ha IIKOJIBHOM CalTe, HAIllpaBJICHHE MPOEKTa 3aMHTEPECOBAHHBIM



JUIaM, TPOBEACHUE COOTBETCTBYIOUIETO COOpaHUsI C KOJUICKTUBHBIM OOCYKJICHHEM
MPOEKTA JIOKAJBbHOTO aKTa U T./I.

4.8.11pu HEOOXOUMOCTH JIOKAJIBHBIN aKT IPOXOJUT MPOLEAYPY COTIacOBaHUS.

4.9.Cpoku U TOPANOK pa3pabOTKU MPOEKTa JIOKAIBHOTO aKTa, MOPSIOK €ro
COTJIACOBAHMS YCTAHABIMBAECTCS JIOKAJbHBIM aKTOM IO BEICHUIO JIEJIONPOM3BOJCTBA B
I'OYPK KCIIN.

V.IIOPAAOK ITPUHATHUA U YTBEPKIEHUSA JIOKAJIBHOI'O AKTA

5.1.JIokanbHBIN aKT, MPOLIEAIINI IPABOBYIO U JUTEPATYPHYIO IKCIIEPTU3Y, A TAKKE
MPOUEAYPY COIVIACOBAHMS, MOMJICKHUT TMPUHITUIO U YTBEPKIACHUIO PYKOBOJIUTEIEM
I'BOYPK KCHIN B cootBerctBuu ¢ Ycraom 'BOYPK KCIIIN.

5.2 Jlokanpubie aktel ['BOYPK KCIIM ™Moryr npuHMMAThCS PYKOBOIUTENIEM,
oOmuM coOpaHueM TPYAOBOTO KOJUIEKTHBA, COBETOM TPYJIOBOIO KOJUICKTHBA,
NEJJarOrH4YeCKuM  COBETOM, METOAMYECKUM COBETOM, OpPraHOM TOCYJapCTBEHHO-
OOIIIECTBEHHOTO yIpaBJieHUs JIMOO HWHBIM OpPraHoOM CaMOYIpaBJCHUS, HaJACICHHBIM
MOJTHOMOYMSIMM 110 MPUHATHUIO JIOKAJIBHBIX aKTOB B COOTBETCTBUMU C ycTaBoM ['BOYPK
KCHIN — no npeameTram ux BEICHUS U KOMIIETEHIINH.

5.3.1lpu TpUHATHM JIOKAJTBHBIX AaKTOB, 3aTpParvBalOIIMX IpaBa OOyYarOIIUXCH,
YUHUTHIBACTCSI MHEHHUE COBETOB OOYYAIOIIUXCS, COBETOB POJUTEINICH, MPEICTaBUTEIbHBIX
OpraHoOB 00yYarOIIUXCS.

5.4.He momiexar TPUMEHEHHWIO JIOKAJbHBIE aKThl, YXYJIIAIONIUE TOJ0XKEHUE
pabOTHUKOB MO CPABHEHHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM,
COIVIAILIEHUSAMM, a TAKXKE JIOKAIbHBIE AKThI, IMPUHATHIC C HApPYLICHUWEM MOpsAKa yuyera
MHEHUS MIPEJACTABUTENIBHOTO OpraHa pabOTHUKOB.

5.5. [Ilpomenmmii npouenypy MNpPUHIATUS JIOKAJIBHBIA  aKT  yTBEPKAACTCS
pykoBoguteiem I['BOYPK KCIHIWU. TIlpouenypa yTBepxkiaeHus oQopMiseTcs Iu0o
MOJIIUCHI0, TNO0 Mpuka3zom pykoBoautens OVY.

5.6.JIokanbHBIN aKT BCTYIMAET B CHJIYy C MOMEHTA, YKa3aHHOTO B HeM, 1100, B ciIydae
OTCYTCTBHSI TAaKOTO YKa3aHMs, II0 MCTEUCHUM 7 KaJCHIAPHBIX JHEW C JaThbl MPUHSITHUSA
JAHHOT'O JIOKAJIBHOT'O aKTa.

JlaToli TpUHSTHS JOKAIBHOTO aKTa, TPeOYIOIIEro YTBEPKIACHUS PYKOBOAUTEIIEM
I'bOYPK KCIIU, siBasieTcs 1ata TaKOro yTBEPKACHUSI.

5.7. Iocne yTBepKI€HUS JIOKAJIBHOTO aKTa MPOBOJUTCS MPOLEAYpa 03HAKOMIIEHUS C
HUM YYaCTHUKOB OOpa3oBaTENbHBIX OTHOIIEHUM, HA KOTOPBIX PACHPOCTPAHSIOTCA
MOJIOKEHHUSI ~ JTAaHHOTO JIOKAJIbHOro akTa. (O3HaKOMJIEHHWE C JIOKaJIbHBIM aKTOM
oopMIIsieTCss B BUJIE POCIIMCHA O3HAKOMJISIEMBIX JIMI] C YKa3aHUEM JaThl 0O3HAKOMIICHUS
mmb0 Ha CcaMOM JIOKaJbHOM akTe, JU0O0 Ha OTISIBHOM JIMCTE O3HAKOMIICHUS,
MpUiaraéMbeIM K HEMY, JTUOO B OTJIEIbHOM KypHaJe.

VI. OOOPMJIEHUME JIOKAJIBHOT'O AKTA

OdopmileHre JTOKATBHOTO aKTa BBITIONHSETCS B COOTBETCTBUH C TPeOOBaHUSMU
«l"ocynapCcTBEHHON CUCTEMBI TOKYMEHTAIIMOHHOTO obecrnieueHus: ynpasieHusi. OCHOBHbIE
nonoxkenust. OOmue TpeOoBaHUS K JIOKYMEHTaM U CIIyx0aM JOKYMEHTallMOHHOTO
oOecrieueHUsI», a TaKkKe HOpMaMu «YHUDUIMPOBAHHONW CHUCTEMbI JOKYMEHTAIIUU.
YHuduuupoBaHHas cuUcTeMa OpPraHU3allMOHHO-PACIOPSIUTEILHON  JIOKYMEHTAIUU.
TpeboBanus k odopmienuto gokymeHToB. 'OCT P 6.30-2003» (yTB. IlocTaHOBIECHUEM



I'occranmapra Poccun ot 03.03.2003 N 65-ct «O npuHATAM M BBEICHHM B JEHCTBHUE
rocyaapcTBeHHoro ctanaapta Poccuiickoit @eneparuny). [lpu sTom:

6.1.CTpykTypa JIOKQJILHOTO aKTa JOJKHA 00eCreynuBaTh JOTMUECKOE PAa3BUTHUE TEMBbI
npaBoBoro perynupoBanusi. Ecnu TpeOyercs: pazbsicHEHUE LieJied U MOTUBOB TPUHSATHS
JIOKaJLHOT'O aKTa, TO B MPOEKTE J1aeTCsl BCTYNMUTENbHAs 4acTh — npeamOyina. [lomoxenus
HOPMaTUBHOI'O XapakTepa B mpeaMOyIly He BKIIOUAKOTCHI.

6.2.HopmaTtuBHble mnpeanucaHus oOQOpPMISIOTCS B BHAE IYHKTOB, KOTOpBIE
HyMEpYyIOTCS apabCkuMu 1UppaMu C TOUYKOM M 3arojoBKOB HE UMEIOT. [IyHKTBI MOTyT
MOAPA3NAEIATECA Ha TOANYHKTHI, KOTOPbIE MOTYT HUMETh OYKBEHHYIO WJIU HU(PPOBYIO
HYMEPAIHIO.

6.3.3HaunUTeNIbHBIC 110 00BEMY JIOKAJIbHBIE aKThl MOTYT JIETUTHCS Ha TJIaBbl, KOTOPHIE
HYMEPYIOTCS PUMCKUMHU IIUPPaAMU U UMEIOT 3aTOJIOBKH.

6.4.Ecnu B JJOKaJIbHOM aKTe MPUBOMASITCS TaOJUIIbI, TpaUKU, KapThl, CXEMBbI, TO OHH,
KaK MPaBWJIO, JOJDKHBI 0OPMIISITHECS B BHUJIC NMPHJIOKEHUM, 2 COOTBETCTBYIOIINE MYHKTHI
aKTa JI0JDKHBI UMETh CCBUIKH Ha 3TH MPUIIOKECHHUS.

6.5.JIokanpHBI aKT C MPWIOKEHUSIMHU JIODKEH HMMETh CKBO3HYIO HyMEpalHio
CTpaHHIL.

6.6. JlokanpHBIM aKT wH3Maraercs Ha TOCYAapCTBEHHOM si3bike P® wu momkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7.CTpykTypa JOKaJbHOIO akKTa JOJDKHA OBITh JIOTUYECKH OO0OCHOBAaHHOM,
OTBEUAIOIIEH 1IeJIsIM M 3a7a4aM IMPABOBOTO PETYIMPOBAHHUA, a TAKKe oOecrednBaroe
JIOTUYECKOE PAa3BUTHE U MPABUIBHOE TOHUMAHUE JAHHOTO JIOKAJIbHOTO aKTa.

6.8. B JIOKaJbHBIX aKTax [alTCA ONPENEJICHUS BBOAUMBIX IOPUINYECKUX,
TEXHUYECKUX M JPYIrUX CIEHUAIbHBIX TEPMHUHOB, €CJIM OHHM HE  SBISIOTCS
OOIIIEN3BECTHBIMU M HEYNOTpeOIsieMbIMH B 3aKkoHOaTeNnbcTBe Poccuiickont denepanuu u
PErHOHAIBHOM 3aKOHOIaTENIbCTBE.

6.9.He momyckaeTcsi mepenuchbiBaHre ¢ 3aK0HOB. [Ipy HEOOXOAMMOCTH 3TO JIeTaeTcs
B OTCBUIOYHOM hopme.

VII. OCHOBHBIE TPEBOBAHMUA K JIOKAJIBHBIM AKTAM

Jlokanbabie akThl ['BOYPK KCIIIMN 10omkHBI COOTBETCTBOBATH  CJEAYIOIIUM
TpeOOBaHUSAM:

1.1. Ilonoscenue

JOJKHO COJepXkaTh CleAyromue oO0s3aTelbHble PEKBU3UTHI: 0003HAYCHHE BHA
JIOKAJIBHOTO aKTa; €ro HaMMEHOBaHHWE, TPUQBI: MPUHATO, YTBEPKICHO, COTIACOBAHO;
PErUCTPAIMOHHBIN HOMEp, TEKCT, COOTBETCTBYIOLIMWA €r0 HAaMMEHOBAHUIO; OTMETKY O
HaJIMYUU MPUIOKEHHS U COTJIACOBAHMUSI.

7.2. Ilpasguna

JOJKHBI COJIEPXKATh CIIEAYIONINE 00si3aTelbHbIE PEKBU3UTHI :0003HAYCHUE BHJIA
JOKAJIBHOTO aKTa; €ro HaWMEHOBaHWE, TpU(Bl TPUHATHS W YTBEPKIACHUS; TEKCT,
COOTBETCTBYIOIIMM  €ro HAaWMMEHOBAaHUIO; OTMETKY O HAJIWYUKA  IPUIOKEHHUS,
PETUCTPALIMOHHBIA HOMED.

7.3.Hncmpyxkuyuu

JOJKHBI  COJIEpKaTh CIIEYIOIIUE 00s3aTelIbHbIe PEKBU3UTHI: 0003HAUEHUE BHUJA
JIOKaJbHOTO AaKTa, €ro HauMEHOBAaHWE; TpU(DPBl MPUHITHUS U YTBEPXKICHUS; TEKCT,



COOTBETCTBYIOIIMM  €r0  HAaWMMEHOBAaHMIO; OTMETKY O HAJIWYAHA  TPUIIOKECHUS,
PErucCTpaliMOHHBIA HOMED.

(.4 Ilocmanoenenue

JOJDKHO COJepXkaTh cleAyrolue oOs3aTelabHble PEKBU3UTHI: 0003HAUYECHHE BHUAA
JIOKaJIbHOTO aKTa, €Er0 HAMMEHOBAHUE, MECTO U ATy NMPUHATHS, TEKCT, COOTBETCTBYIOIIUI
€ro HauMEHOBAHUIO; JIOJDKHOCTh, (PaMWIMIO, MHHUIMAIBI M TMOJIUCH JIUILA, BBIHECIIETO
ITIOCTAHOBJIEHNE; OTTUCK NIEYaTH.

7.5. Pewienus

JOJKHBI COJIEpXaTh CIEIYIONIUME O0s3aTelIbHbIe PEKBU3UTHI: 0003HAUY€HHE BHJA
JIOKAJBbHOTO aKTa; MECTO U ATy MPHUHATHUSA, TEKCT, JOJKHOCTb, (aMUIIMIO, HHUIUATIBI U
NOJAMUCH JINIA, TPUHABILIETO PEIICHUE, OTTUCK NTEYaTH.

7.6. IIpukazor u pacnopsaxcenus pykopogutenss ['BOYPK KCIIN  nomxHb
coJiepKaTh ClIeyIolIe 00s3aTesIbHbIE PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKAIBHOTO aKTa U
€ro HaWMEHOBaHWE; MECTO M JaTy NPUHATUSA, PETUCTPALIMOHHBIM HOMEp, TEKCT,
JOJIKHOCTD, (haMUJINI0, MHULIUAIBL ¥ toanuchk pykooautens ['BOYPK KCHIN. [Tpuka3sl
U pacriopsbkeHus BeinoiHstorea Ha 6i1anke ['bOYPK KCIIN.

7.7. IIpomokonvl u akmol

JOJKHBI COJIEpKaTh CJENYIOUME 00s3aTebHbIe PEKBU3UTHI: O00O3HAYEHUE BHJIA
JIOKaJbHOIO aKTa; MECTO W JaTy MNPUHATHS, HOMEp; CHUCOK NPUCYTCTBYIOUIUX; TEKCT,
COZEpKallluid TOBECTKY JHS, ONUCAaHHE XOJa, MOpAIKa W MPOLEAYPhl COBEPIIAEMBIX
OTIpEeJICNICHHBIX (FOPUINYECKH 3HAYMMBIX) JAEUCTBUM JHMOO OTCYTCTBHE OMpENETECHHBIX
(akToOB; OJKHOCTh, (DaMIIINIO, MHUIMAIBI U MOJIUCH Julla (JIUI), COCTABUBIIUX WIIH
[IPUHUMABIINX YY4aCTUE B COCTABICHUM IIPOTOKOJIA UJIU aKTa.

7.8. Memoouueckue pekomenoayuu

JOJKHBI COJIEpXaTh CIEIYIONIMEe 00s3aTelIbHbIe PEeKBU3UTHI: 0003HAUYE€HHE BHJIA
JOKWIBHOTO  aKTa, MECTO W JaTy [PUHATHS, €ro HAaWMEHOBAaHHUE,  TEKCT,
COOTBETCTBYIOIIMM €r0 HAMMEHOBAaHUIO U COJEPIKAIIMN yKa3aHWE Ha BUJl, HAUMECHOBAHUE
W Jary T[PpUHATHS T[PaBUI WIM HHCTPYKLUH, HOPMBI KOTOPBIX Pa3bACHAIOTCS,
KOHKPETU3UPYIOTCS  WIM  JETAIU3ZUPYIOTCA  METOJUYECKMMU  PEKOMEHIALMSIMU;
JIOJKHOCTh, (aMujusi, WHHUIMANG Juma (M), COCTABUBIIMX METOAMYECKHUE
PEKOMEHIAIUN.

7.9. IIpozpammet u naanst

JOJDKHBI COJIEpKaTh ClENyIoIIMe O0s3aTeNbHble PEKBU3UTHI: O0O3HAUYECHHE BHJA
JIOKAJIbHOT'O aKTa; MECTO W JaTy INPUHATHSA, HAUMEHOBAHME M TEKCT JIOKAJIBHOIO aKTa,
COOTBETCTBYIOILIME €TI0 HAUMEHOBAHUIO.

7.10. onscnocmuan uncmpykuus

JIOJOKHOCTHAsE MHCTPYKUHMS paOOTHHKA JIOJDKHA COAEP)KATh CIEAYIOLIUE Pa3elbl:
o0IIMe TMOJOXKEHHs, OCHOBHBIC 3a/adyM, TIpaBa, NPEJOCTaBIseMble PaOOTHUKY M €ro
00513aHHOCTH; B3aUMOJCHCTBUS; OTBETCTBEHHOCTb 3@  HEKa4eCTBEHHOE 17§
HECBOEBPEMEHHOE BBINOJHEHNE (HEUCIIOJHEHHE) OO0S3aHHOCTEH, MNPEAYCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKIIMEH; TpeOoBaHUS K PaOOTHHUKY.

IIpu pa3paboTKe AOKHOCTHBIX HMHCTPYKIMI pPabOOTHUKOB pPEKOMEHAYETCS
pykoBoacTBoBaTbes [Ipukaszom Munsnpascoupassutus PO or 14 asrycra 2009 roga Ne
593 «O6 ytBepxkaeHun EAMHOrO KBaIM(UKAIMOHHOTO CHPABOYHUKA JOJKHOCTEH



PYKOBOIMTENEH, CHENUAIMCTOB M  choyxkamux, pazaen  «KBanuduxanuoHHbie
XapaKTEPUCTUKH JTOJKHOCTEN paOOTHUKOB 00pa30BAHMS.

7.11.1Ipy NOATOTOBKE JIOKAJIBHBIX AKTOB, PETYJIUPYIOIIHUX COLMATBLHO-TPYIAOBbIE
OTHOIIIEHUSI (HampuMep, KOJIJIEKTHUBHBINA JIOrOBOp, MpaBWia BHYTPEHHETO pacropsiika U
IIp.) cleyeT pyKOBOJICTBOBATHCA PEKOMEHIAIIUSIMU O HUX.

7.12.Cpenqn nokanbHbix akTOBI'BOYPK KCIIN BeICHIYIO IOPUANMYECKYHO CHILY
nmeer YcraB OY. Iloatomy mnpunumaembie B ['BOYPK KCIIM nokanbHbIE aKThl HE
JOJKHBI IPOTUBOPEYUTH €ro Y CTaBy.

VIII. IOKYMEHTAIUSA

8.1. JlokanbHbI€ aKThl MPOXOAST MPOLEAYPY PETUCTPALIUM B CIICIIMATIBHOM KypHaJe.

8.2.00s13aTeIbHONM  PErUCTpallMi TOJJICKAT TMOJIOKEHUS, MpaBuia, WHCTPYKIIUH,
npukassl 1 pacnopsbkenus pykosoautens [ bOYPK KCIHIN.

8.3. Peructpanuio JOKAJIbHBIX AaKTOB OCYIIECTBJISIET OTBETCTBEHHBIM 3a BEICHUE
JETOMPOU3BOJICTBA COTJIACHO UHCTPYKIMU 110 JenonpousBoactsy B [ BOYPK KCIIIN.

8.4. Perucrtpauus mojioxEHUM, MPaBUI U UHCTPYKIUMNA OCYILIECTBIISIETCS HE MO3/IHEE
nHs ux yrtBepxkaeHus pykopoaurtenem ['BOYPK KCHIM, nmpuka3zoB M pacnopsiKeHUn
pykoBoautensi [ BOYPK KCIIIN — He no3gHee AHS UX U31aHUA.

IX. MOPSJOK BHECEHUS W3MEHEHHUSA UM JONOJHEHUH B
JIOKAJIBHBIE AKTbI

9.1. B peiictByromue B 'BOYPK KCIIW nokanbHble aKThl MOTYT OBITh BHECECHBI
U3MEHEHUS U JI0TIOJTHEHUSI.

9.2. Tlopsimok BHECEHUS] U3MEHEHUN W NOMOJHEHUW B JokalbHble akThl ['BOYPK
KCIIIN onpenensercss B caMuxX JOKaJbHBIX aKTaX. B OCTalbHBIX cllydasix U3MEHEHUS U
JOTIOJIHEHHSI OCYLIECTBIISIIOTCS B CIEAYIOIIEM MOPSIIKE:

9.2.1. BHeceHME W3MEHEHUN U JIONOJIHEHUW OCYIIECTBISIETCA B TOPSIKE,
YCTAHOBJIEHHOM B JIOKAJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAHMHU KOTOPOrO0 BHOCATCS
U3MEHEHUS;

0.2.2. U3MeHEHHUsI W JNOMOJIHEHUS B JIOKAJbHBIC AKTHI: TOJIOKEHHS MPUHATHIE 0€3
COTJIACOBAHMSI C OPraHOM YIpaBl€HUs (CaMOYIpaBIEHHMs), MPaBUIIA, WHCTPYKIIHH,
IpOrpaMMBbl, IIJIaHbI, TOCTAHOBJIEHUS, PEIICHUS, TPUKA3bl U PACTIOPSIKEHUSI PYKOBOIUTENS
OV, BHocarcs nytem uznanus npukaza pykooautens 'BOYPK KCIIIN o BHeceHuun
W3MEHECHUHN WM JOIOJHEHUN B JIOKAJbHBIA HOPMATUBHBIN aKT;

9.2.3. u3MeHeHUs W AONOJHEHHUS B IMOJOKEHUS, MPUHATHIE IMOCJIE COTJIACOBAHUS C
OpraHOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIpaBIeHUsI (CaMOYIPABICHHS), BHOCSATCS
nyteM wusnanus npukasza pykoBogutenas ['BOYPK KCIIN o BHeceHMHM W3MEHEHHM WU
JOTIOJTHEHHUM B JIOKAJIBHBIN KT C MTPEABAPUTEIBHBIM MOJIYYEHHUEM OT HETO COTIACHS.

9.3.MI3MeHEeHHsT W JONOJHEHUS B JIOKAJIBbHBIM AKT BCTYHAlOT B CWIYy C JaThl,
YKa3aHHOM B TMpPUKA3€ O BHECEHUWM W3MEHCHUW WJIM JONOJIHEHUHA B JIOKAJIbHBIN
HOPMAaTHBHBIA aKT, & B CIly4a€ OTCYTCTBHS YKAa3aHHUS B HEM JaTbl — II0 UCTEUYECHUIO 7
KaJIEHJApHBIX JHEW C JaThl BCTYIUICHUS I[IPHUKa3a O BHECEHUM W3MEHEHUW WIIH
JIOTIOJTHEHUM B JIOKAJIbHBIN aKT B CHJTY.

9.4 3smeHeHUsI U JTIONOJIHEHUSI B MPEANUCAHUS U TPeOOBaHUs, MPOTOKOJbI U AKThI,
METOJIMYECKHE PEKOMEHJALINM, aKThl O TPU3HAHUU JIOKAJIbHBIX AKTOB YTPATUBLIIMMHU CHUITY,
HE BHOCSTCS.

X. BAKITIOYUTEJBHBIE NTOJIOXKXEHUSA



10.1. TlomoxeHue BCTyHaeT B CHIIY C JaThl €ro YTBEPXKACHHUS PYKOBOIUTEIEM
I'BOYPK KCHIN.

10.2.IlonoxeHue yTpauumBaeT CWIy B cliydae OpUHATHS HOBoro Ilomoxkenus o
JIOKAJbHBIX aKTaX.

10.3.Bompockl, He yperyiaupoBaHHble —HacTosmuMm [lomoxeHuem, mojexar
YPETYJIUPOBAHUIO B COOTBETCTBUU C JCUCTBYIOIIMM 3aKOHOAATEIbCTBOM Pd, YcraBom
I'bOYPK KCIIHMu nnpiMu nokaneHbiMU HOpMaTuBHBIMHY akTamu [ bOYPK KCIIH.

Ilpumeuanue.

l.Pazgenst 6 u 7 Ilonmoxkenust Moryt ObITh oopmieHbl B Buae MHCTpykumu,
npuiaraeMou K Hemy, a B [lookeHnH enaercs TOJNBKO OTChUIKA. TO K€ MOYKHO ClIeNaTh
U C PAJIOM JIPYTUX Pa3/iesioB WIH OTACIbHBIX MYHKTOB MO0 YCMOTPEHUIO pa3padoTyrKa.

2. 3a HEeWCIOJHEHHE WM HeHaJIexKalllee UCIIOIHEHHE TPeOOBaHUM, YCTAaHOBICHHBIX
B okaybHbIX akTax [ BOYPK KCIIN:

o cotpyaurku I'BOYPK KCIIIN HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTAaBOM
I'BOYPK KCUIN, TK P®;

o OOyyarolrecs, BOCIUTAHHUKHU, WX POAMUTENN (3aKOHHBIE MPEICTABUTENHN), HECYT
OTBETCTBEHHOCTh B TMOpPSAKE M (QopMax, MPEeAyCMOTPEHHBIX 3aKOHOAATEIHCTBOM PO,
nokanbHbIMUA HOpMaTuBHBIMU akTamu ['BOYPK KCIIH, YcraomI'bOYPK KCIIHN.



